Request date:

Trunk and Exhibit Reservation Form

Trunks and Exhibits can be checked out for a minimum of one week and a maximum of four weeks. The teacher listed as the ‘Contact Teacher’ will be responsible for working with our staff to arrange drop off and/or pick up times for all materials. Materials can be picked up at our office or our staff can deliver the materials to schools in the CSRA between the hours of 9A.M. and 4P.M. Monday - Friday. Please fill out and return this form to fsmith@hickory-hill.org. You will receive a booking confirmation email once your form is processed.

Dates: __________________________________________
School: _________________________________________
Address: ________________________________________
_______________________________________________
Grade:__________________________________________
Number of classes expected to use the materials:____________
Number of students expected to use materials:_____________
Contact Teacher:___________________________________
Cell Phone: _____________  Email: ___________________
Trunk or Exhibit Requested: 
_______________________________________________
_______________________________________________
Notes:_________________________________________________________________________________________ _______________________________________________
REMINDERS: 
· Only one trunk or exhibit can be checked out at a time. 
· The length of your reservation is determined by the number of classes and students expected to use the materials. 
· Maximum reservation length is four weeks.
· This service is free.
· Please let us know if any materials are damaged.
· Only one of each exhibit and trunk exist; advance booking is highly recommended.

Office Use Only: Drop Off________________ Pick Up________________ Staff / Teacher
